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The Maysville Local School District is committed to maintaining a safe and productive
learning environment for all students and staff. This handbook is designed to provide
guidance to students and families. However, it is not intended to be exhaustive. Issues
raised as a result of the pandemic will require additions or adjustments to the handbook
as needed
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The Board of Education does not discriminate on the basis of religion, race,
color, national origin, sex, disability, or age in its programs, activities, or
employment.

Maysville Local School District
Board of Education
Mr. Dylan Daniels
Mrs. Kelli Israel
Dr. Ralph Smith
Mr. Matthew Wilhite
Mr. Robert Wilson
Meetings of the Maysville Board of Education are posted on the website for your information.

District Administration
Mr. Brian Blum, Superintendent
Mr. Joseph Daniels, Assistant Superintendent
(740) 453-0754

Building Administration
Mrs. Renae Church, Principal (K-5)
Mr. Erik Winland, Assistant Principal (K-5)

Maysville Elementary School
3850 Panther Drive
Zanesville, Ohio 43701
Phone (740) 454-4490
Fax (740) 454-2109
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MES District Calendar Dates 2022-2023
August 18 – Kindergarten Orientation 5:00-6:00pm
August 22 – MES Open House for Grades K-5, 4:00-6:00pm
November 17 – MES Parent/Teacher Conferences, 4:00-7:30pm
November 21 – MES Parent/Teacher Conferences, 4:00-7:30pm
November 9 – 5th Grade Music Program, 6:30pm
December 8 – Choir & Orff Ensemble Concert, 6:30pm
December 13 – 3rd Grade Music Program, 6:30pm
March 7 – 2nd Grade Music Program, 6:30pm
March 2 – MES Parent/Teacher Conferences, 4:00-7:30pm
March 8 – MES Parent/Teacher Conferences, 4:00-7:30pm
March 11- Kindergarten and PK registration 8:00-12:00
March 23 - Choir & Orff Ensemble Concert, 6:30pm
April 11 – 1st Grade Music Program, 6:30pm
May 9– 4th Grade Music Program, 6:30pm
May 24 – MES PTO Carnival
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WELCOME BACK MAYSVILLE ELEMENTARY SCHOOL STUDENTS!

This year welcomes many new students, new staff, and new expectations. The Maysville
Elementary School Staff is dedicated to helping all students achieve success. At MES, all
members of our community believe:
• Every student has the ability to learn
• Our school provides an atmosphere where students feel a sense of belonging
• Students will enjoy learning and will gain a deeper desire for knowledge
• Through service learning and community projects, our students will gain an
appreciation for serving others
• Our school provides resources and opportunities for students that allow them to
become more responsible for their own learning and to overcome non-academic
barriers
We have provided every family this handbook as a guide to success. Please read it carefully as
your child, with your support, is responsible for the rights and responsibilities explained within
it. This handbook is not intended to be all-inclusive. There will be situations and circumstances
that arise that are unanticipated. Those situations will be handled on an individual basis. This
handbook is subject to amendment by the principals in consultation with the Board of
Education and with the approval of the superintendent. If you have any questions regarding
this handbook, please see a teacher or administrator immediately so that we may help you.
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GRADING POLICY
In a grading and reporting system, grades reflect what a student knows and can do in relation
to grade-level standards. Grades based on standards ultimately help to improve student
achievement by focusing on four critical questions:
•
•
•
•

What do students need to know and be able to do?
How will we know that they have learned it?
What will we do when they haven't learned it?
What will we do when they already know it?

Grades based on state and curriculum standards become triggers for action. Grades help
teachers plan their instruction so they can challenge and support all students. They help
parents know the academic areas in which a student meets or exceeds expectations, needs
challenges, or needs support. Understanding the definition of each of the following assessment
types and how they are used will be essential for the student and parent.
Diagnostic Assessment (0% of the grade)- takes place prior to instruction; designed to
determine a student’s skills or knowledge in order to identify student needs.
Informal Assessment and Student Work (20% of the grade) - designed to provide direction for
improvement and/or adjustment to a program for individual students or for a whole class (i.e.
quizzes, initial drafts/attempts, homework, questioning during instruction, vocabulary, and exit
tickets). This list of examples is not meant to be all-inclusive.
Formal Assessment and Student Work (80% of the grade)- designed to provide information to
be used in making judgments about a student’s achievement at the end of a period of
instruction (i.e. tests, exams, final drafts, assignments, project performances)
The following table shows the alignment of the 4-point scale and the letter grade.

Proficiency Score
Range
4.00-3.00
2.99-2.50
2.49-2.00
1.99-1.00
BELOW 1.00
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Letter
Grade
A
B
C
D
F

100pt
Scale
100-90
89-80
79-70
69-60
59-0

Homework Philosophy
Homework is a constructive tool in the teaching/learning process when geared to the needs
and abilities of students. Homework provides opportunities to apply learning and to experience
necessary practice. It promotes student responsibility and accountability by developing work
habits essential for succeeding in life. Homework offers teachers, parents, and students the
opportunity to be involved in and support the learning process outside of school. Research
shows that meaningful homework may increase student achievement. To move our students
forward in the learning process, teachers may assign appropriate and meaningful homework.
Late Work
Reducing points for late work distorts the achievement record the grade is intended to
communicate and can actually harm student motivation. In order to reduce or eliminate the
problem of late work, support systems will be put into place (i.e. Lunch Intervention, Extended
Intervention, After-school Programs). It is important to note that we want students to exhibit
responsibility and submit student work evidence in a timely manner. Direct parent contact by
the teacher is necessary, especially if the lateness is chronic. Students who are late with
important assessment evidence could be required to come in before school, at lunchtime, or
after school where they will receive both the assistance and time they need.
Using Zeros in Summative Assessments
Zeros will not be assigned to summative assessments. In the past zeros were most commonly
found in teachers' grade books when students fail to turn in work or makeup assessments. A
grade of "incomplete" will be assigned in the grade book until the assessment is completed.
Students may be assigned to interventions before, during or after school in order to make-up
the incomplete assessments.
There are two fundamental problems with zeros:
1. Zeros give a numerical value to something that has never been assessed; therefore, has no
basis in reality.
2. Zeros can have counterproductive effects on student motivation.
The most important issue is that zeros in the record render grades ineffective as
communication. Regarding motivation, as soon as students have more than one zero, they have
little chance of recovery, increasing the likelihood that they will give up.

Extra Credit or Use of Bonus Points
Giving extra credit or bonus points distort a student's grade of achievement. The purpose of a
grade is to communicate a true and accurate achievement level for each individual student.
Extra credit or bonus points will only "fluff" the student's grade leading to miscommunication of
achievement. Extra credit will not be given.

Academic Dishonesty Policy
Academic dishonesty will not be tolerated. Students will redo any assessment that involves
academic dishonesty.
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•
•

Plagiarism: submitting the words, ideas, images or data from another person as
one’s own.
Cheating: can include, but not limited to: possession of unauthorized material,
submission of another student’s material whether graded or not, false claims or
fabricated references, and copying of someone else’s exam/quiz, or passing answers
from a quiz or an exam to another student.

When an incident of cheating and/or plagiarism occurs, the principal has the discretion to
impose appropriate consequences.
Students will still be held accountable for the completion of these assignments and teachers
will use this information to guide their instructional practice.

Attendance
Excused and unexcused absences are not relevant to an achievement grade. Absences will be
reported separately from grades. Students need to come to school to be successful in their
learning; however, standards-based learning is not about seat time. It is about what students
know, understand, and do. Students who are considered truant will be held accountable
through the attendance policy set in the student handbook.
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POSITIVE BEHAVIORAL INTERVENTIONS & SUPPORTS (PBIS)
Maysville will continue its work with PBIS at the elementary level with our core beliefs being: Respect
Everyone, Own Your Choices, Always Be Safe and Responsible (ROAR)
Facts about the Implementation of Positive Behavioral Interventions & Supports (PBIS)
PBIS Network Mission
To advocate for adoption and implementation of the PBIS framework in teaching of social competencies
and development of safe and effective school environments
What is PBIS?
Positive Behavioral Interventions & Supports, is a broad range of systemic and individualized strategies
for achieving important social and learning outcomes in school communities while preventing problem
behavior. The key attributes of PBIS include preventive activities, data-based decision making, and a
problem solving orientation
Requirements of PBIS
Community Connections - Schools focus on building positive relationships among all stakeholder
groups.
Clear Expectations - School communities identify 3 to 5 school-wide overarching behavioral
expectations.
Comprehensive Instruction - Direct instruction, practice and feedback in the expected behaviors are
provided for each school setting. Small group and individualized social skills instruction is incorporated.
Consistency - Consistency in encouraging expected behaviors and discouraging infractions is provided
through: active supervision, proactive scheduling, incentives and reinforcement, logical consequences
and clear office referral procedures.
Supportive Structure - Teams focus on developing an infrastructure in schools that provides effective
academic and behavioral supports for all students.
Why Implement PBIS?
Reduction in problem behavior - Increased academic performance - Improved perception of safety Reduction in bullying behaviors - Increased administrator time for instructional leadership - Reduction in
staff turnover - Increased perception of teacher efficacy - Improved social-emotional competence Increased positive school climate and culture
Within a Tiered Response to Intervention Framework
Focusing on the positive, being proactive, providing system level supports, stressing that PBIS is a
general education initiative, supporting all children and youth, valuing and respecting families,
establishing clarity in direction, including social skills in education and considering emotional impacts on
students.
Integrating Initiatives for Safe & Positive School Climate
A Building Leadership Team uses the OIP 5-step process to design and implement school-wide PBIS. In a
PBIS school, the school administrator is then also collaborating to: prevent bullying, improve classroom
management practices, ensure student safety and promote a positive school climate that improves
outcomes for all students.
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INCENTIVE PROGRAMS
Our program provides incentives for students to excel in the areas of attendance, behavior
and/or academics. The criterion for each award is listed below:
Grades 3-5
Honor Roll - When a student has earned all A’s and B’s, it will noted on their report card.
Principal’s List - When a student has earned all A’s, it will be noted on their report card.

Grades K-5
Perfect Attendance - A student receives a certificate when they are at school every day. (No
excused or unexcused absences, tardiness, or early dismissal.)
Good Behavior Rewards – Administration and teachers will determine the criterion that
enables students to participate in these events.

ATTENDANCE
The attendance policy of the Maysville Local School District is based on the philosophy that the
instructional activities and daily interactions between teachers and students can never be exactly
duplicated at another time. If students are to realize their academic potential and learn to accept
the responsibilities of everyday life, regular attendance is essential.
Parent’s Role/Responsibility
The attendance of all children of compulsory school age, ages 6-18, is expected every day that
school is in session. The laws of the State of Ohio place the responsibility for school attendance
squarely on the parents. You, as parents, are required to ensure that your child attends school
regularly.
Reporting Absences
In accordance with the Missing Child Act, a parent/guardian should notify the school by 9:30 a.m.
by calling on the day a student is absent unless previous notification has been given. A telephone
call from a parent will be accepted as sufficient notification. If a parent/guardian fails to notify the
school by 9:30 a.m., the student’s absence will be unexcused. By law, the principal or designee is
required to notify the missing student’s parent/guardian or person responsible for his/her absence
from school. The parent or other responsible person shall be notified by telephone or written
notice shall be mailed on the same day that the student is absent. Students who have a prolonged
excused absence may obtain their assignments or possible tutoring by contacting the office.
Ohio House Bill 410 – Ohio’s New Truancy Law
Habitual truant refers to a child of compulsory school age who is absent from school without
legitimate excuse for the following number of hours (RC 2151.011):
• 30 or more consecutive hours or
• 42 or more hours in a school month or
• 72 or more hours in a school year
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Excused Absences
When a student is absent with parental consent for one of the approved reasons within the
framework of the Ohio Revised Code 3321.04 and the State Board of Education Regulation 3301-5113, the absence is “Excused”. Work missed during the absence may be made up within specified
time limits. Failure to seek this work or failure to complete this work, in a timely manner, may result
in an “incomplete” given for the grading period.
1. Personal Illness - Certification by a physician is needed for absences.
Head Lice - Students reported, either by a parent/guardian or a school employee, to have
head lice will be excused for no more than 2 days for each occurrence.
2. School determined illness- If students are sent home from clinic they will be excused that
day.
3. Quarantine of the Home - Absence is limited to the term of the quarantine.
4. Death in the Family - Absences are limited to a period of three days within Ohio and five
days out of state, unless a reasonable cause may be shown for a longer absence.
Documented evidence is required.
5. Observance or Celebration of a Bona Fide Religious Holiday - This applies to any student
observing a religious holiday consistent with their creed or belief.
6. Emergency or unusual set of circumstances - The superintendent of schools will rule if it
constitutes a good and sufficient reason for absence.
7.

Medical/Dental Appointments - Such appointments are for the purpose of maintaining
good health and will be considered necessary. However, the school should be informed of
such an appointment at the earliest session preceding the anticipated absence. Parents
should, in all cases possible, schedule these appointments on Saturday or after school
hours. Certification by a physician is needed for absences.

8. Court Dates/Juvenile Detention Center (JDC) - Days missed for this reason will not result in
academic consequences as long as work is made up in a timely manner. Documented
evidence is required
9. Vacation – Students are permitted to go on vacation during the school year without penalty
(except the week ending each semester). However, absence(s) for vacations and trips are
discouraged during the school year. When trips are unavoidable, the parents must contact
the school at least five (5) days before the absence and complete the vacation request
form . Students will be permitted to make up work that is missed while on a family vacation
with his/her own parents. Students need to inform the teachers of their classes at least five
(5) days prior to their leaving on vacation in order for their teachers to arrange for the
assignments due during the vacation period. One vacation, not exceeding 5 days, will be
excused annually.
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Unexcused Absences
When a student is absent and the excuse does not fall within the framework of the Ohio Revised
Code 3321.04 and the State Board of Education Regulation 3301-51-13, the absence is considered
“unexcused”. Students who are habitually truant (30 or more consecutive unexcused hours, 42 or
more unexcused hours in one school month, 72 or more unexcused hours in one school year) may
be considered delinquent and receive stiffer penalties.
*Please note that ALL absences, “excused” or “unexcused”, count toward the total number of
absences reported to the State and kept in a student’s permanent record.
Arrival/Dismissal Procedures
Students are permitted to be dropped off at the front doors only beginning at 8:40am and students
will report directly to classrooms, and class begins at 8:55am. Students will be dismissed at 3:15pm.
Parents choosing to pick students up must remain in their vehicles and wait in the pick-up line.
Adults picking up a student must have permission from the parent/guardian to do so (be listed on
the pick-up card) and present a photo ID to the staff on duty. In order to ensure the safe dismissal
of all students on the Maysville campus, you are not permitted to line up until 2:45pm. Students are
not permitted to be signed out between 3:00-3:15pm.
Tardy/Early Dismissal Procedure
Parents are encouraged to schedule appointments on weekdays after school or on Saturday.
However, if students need to arrive late or leave early, parents need to sign them in or out in the
school office. The disciplinary action for unexcused tardiness to school or early dismissals from
school will occur after the 4th offense. A plan will be established for the student to make-up the
missed instructional time.
The following plan will be established for unexcused tardies:
1-3 Warnings about tardy
4 Conference with student and parent notification
5+ 30 minute after school detention
*These will be based on semesters
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STUDENT CODE OF CONDUCT
Disciplinary Actions
This document may be amended at any time by the Board of Education and the amendments will be
placed in a central location in each building. Unacceptable conduct may result in disciplinary actions,
which may include one or more of the following disciplinary actions. Disciplinary consequences will be
assigned according to adopted policy and/or according to the judgment of teachers/administrators.
Efforts will be made to direct students toward more appropriate and productive behavior. Building
administrators may choose from the following options:
Advising/Conference
Administrator, teacher, student services personnel, school resource officer, and/or outside agency
counselors meet with the student and/or parents to discuss situation.
Loss of Privilege
A student who repeatedly has minor violations may lose privileges related to that violation.
Detention
The student is assigned to serve a period of time during or after school. For after school detentions, oneday notice is given for transportation arrangements to be made. This after school time is to be used for
quiet study.
Emergency Removal
The student may be prohibited from returning to school for up to 72 hours during a cool down time or in
order for an investigation to occur.
Saturday School
Saturday School is held 8:30 a.m. until 11:30 a.m. One-day notice is given for transportation
arrangements to be made. Students, assigned more than one Saturday School in a school year, may be
required to serve additional time. Failure to serve a Saturday School will result in further punishment.
In-School Suspension (I.S.S.)
I.S.S. will be used in lieu of traditional out-of-school suspension. Students assigned to In-school
Suspension will not be counted absent and will have the opportunity to make up all required class work.
Out-of-School Suspension (O.S.S.)
The student is prohibited from attending school for a specified number of days. Students cannot
participate in or attend any extracurricular activities on those days when serving out of school
suspension. Maysville Board of Education has passed a policy that allows students to make up missed
assignments during a suspension. It is the student’s responsibility to ask for any missed assignments and
must submit assignments within a specific timeframe. Students have the same number of days of
suspension to submit completed assignments to the teacher. For example, if the student is suspended
for 2 days, the student has 2 days to submit completed work to the teacher upon return from
suspension. During the O.S.S. period, students are not permitted on any Maysville Local School District
property or at any activity that Maysville is participating in or sponsoring that occurs off school
grounds.
Juvenile Court Referral
Diversion Program, Truancy, Unruly, Parental Educational Neglect
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Expulsion
Upon recommendation of an administrator, the district Superintendent may choose to expel a student
for an extended period of time. A student may be retained, in the current grade level, due to loss of
instruction. Students will not have the opportunity to make up class work missed during the expulsion
period. During the expulsion period students are not permitted on any Maysville Local School District
property or at any activity that Maysville Local School District is participating in or sponsoring which
occurs off school property.

Infraction Codes
Maysville Elementary School identifies examples of unacceptable student conduct. Depending upon the
severity of individual incidents, any of the following behaviors can receive any of the above
consequences. This code applies to students on school grounds, school transportation, and student
activities at any time. Students may be subject to discipline for violation of the Student Code of
Conduct/Student Discipline Code even if that conduct occurs on property not owned by the Board of
Education, or conduct that regardless of where it occurs, is directed at a district official or employee, or
the property of such official or employee.

1

Offense
Alcohol, Drugs,
Tobacco

2

Bomb Threats

3

Bullying

4

Cheating

5

Disrespect

6

Disruptive
Behavior
Dress Code

7
8

Failure to Serve
Prescribed
Punishment

9
10

False Alarms
Falsified records
or false info
Gambling or
selling of
personal items
Harassment
(racial, sexual or
other)

11

12

13

Hazing

Description
Possessing, using, or transmitting any substance containing tobacco, alcohol, marijuana,
stimulant, depressant, hallucinogen, prescription or non-prescription drug, controlled substance,
look alike or counterfeit controlled substance; or possessing alcohol/tobacco/drug paraphernalia
on school grounds at any time or at any school sponsored activity at any location, including the
bus.
Written or oral expressions threatening to use or that implies the use or threat of explosive
devices, which may cause harm or destroy property.
Any intentional written, verbal, electronic, or physical act that a student or group of students
exhibits toward another particular student(s) more than once and the behavior both causes
mental or physical harm to the other student(s) and is sufficiently severe, persistent, or pervasive
that it creates an intimidating, threatening, or abusive educational environment for the other
student(s)
Presenting other’s work as one’s own (includes plagiarism). Disciplinary action may occur based
on the severity and/or repeated offenses.
To staff and/or other students or community members while at school, on school grounds, or at
any school sponsored activity at any location, including the bus.
Creating a loud noise or any other conduct or display that disturbs or disrupts any class or the
school day.
Disciplinary action may include detentions, being sent home to change, being asked to wear
clothing the school has available, or turning clothing inside out.
Including but not limited to Detentions, Saturday School, Out-of-School Suspension, In-School
Suspension and Community Service.
Unauthorized use of fire/safety equipment, calling 9-1-1 without just cause
Forgery, falsification, knowingly providing false information to any district employee.
A game of chance or transaction during which money or goods are exchanged.

Intimidation by threats of or actual physical violence. Creating a climate of hostility through the
use of language, conduct, or symbols that can be understood to convey hatred, contempt, or
prejudice. The threats can occur either in person or through the use of technology. The victim of
harassment should report the incident as soon as possible after its occurrence to any teacher,
administrator, or school counselor.
Performing any act or coercing another, including the victim, to perform any act of initiation into
any class, team, or organization that causes or creates a substantial risk of causing mental or
physical harm. Permission, consent or assumption of risk by an individual subjected to hazing
shall not lessen the prohibitions contained in this policy.
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14

Inducing Panic

15
16

Insubordination
Leaving w/out
Permission
Misuse of
Technology
Prohibited
Articles

17
18

19
20
21
22

23
24
25

26
27
28
29
30

31

Public Display of
Affection
Repeated
Violations
Theft
Threatening or
Endangering
Behavior
Trespassing
Truancy
Unacceptable
Behavior/Gross
Misconduct
Unauthorized
Area
Unauthorized
Fire
Unauthorized
Hitting/Touching
Unauthorized
Possession or Use
Vandalism

Weapons/
Dangerous
ordinance

Actions/words (verbal or written)/drawings or the use of implied actions/words (verbal or
written)/drawings which cause or have potential to cause students or school officials undo
concern about an emergency situation.
Refusal to follow a reasonable request of any district employee.
Leaving a class or other assigned area without permission and/or without following sign out
procedures.
Inappropriate use of the network will result in suspension of privileges and/or other action
determined by the District. http://www.neola.com/maysville-oh
Items that present a safety hazard or have a disruptive effect on school procedure are prohibited.
These items include, but are not limited to, electronic devices, toy & water guns, chains, laser
pointers, distracting or dangerous jewelry, firecrackers, smoke bombs, pornography, trading
cards, slime, fidgit toys and any audio device not being used for an educational purpose. Such
items will be confiscated and kept in the office until an adult retrieves them. Depending on the
circumstances, disciplinary action may be taken. No food or drink is permitted outside the
cafeteria without approval.
Engaging in any public displays of affection while on school grounds or at school functions.
Flagrant/repeated violations of any aspect of code of conduct.
Theft or attempted theft of public or private property while student is under school supervision
Conduct or language, which threatens, intimidates, or has the effect of threatening or
endangering or harms a student or district employee, including profanity or obscene
language/gesture.
Being on any Maysville Local School District property without permission and approved purpose.
Willing absence of a student from class or school. For more specifics, see the attendance portion
of the handbook.
Examples: Mooning, spitting, etc. also includes, but is not limited to, profane, indecent or
obscene language or actions.
Being in an unassigned area without permission.
Setting or attempting to set a fire.
Examples: Fight or assault or other unauthorized touching.
Using or possessing school property of another person’s personal property without permission of
the owner.
Damaging any school and/or private property. Any student guilty of damaging or defacing school
property is subject to disciplinary action and the parents/guardians or such student will be held
responsible for payment of damages.
Possession, use, threat (verbal, written, or drawn), or implied threat (verbal, written, or drawn) to
use a weapon or dangerous ordinance on school owned property or at a school event. This
includes, but is not limited to, firearms, firearm cartridges, knives, tasers, stun guns, shock pens,
fireworks, smoke bombs, incendiary devices, or objects that are indistinguishable from firearms.
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DISCIPLINE PROCEDURES
Policies and procedures are in place to ensure that students are ready and able to benefit fully from
their day at school. Our goal is to make Maysville Elementary School a place where students, parents,
and school personnel want to be and where students can learn and reach their full potential. By working
together, we can make this happen.

Grades K-2 Discipline Guide
Behavior
Non-Compliance
(Not following
directions),
Minor Infractions
of Classroom
and /or School
Rules (running,
lying, talking out
etc.), Inappropriate
Language,
Hands On (pushing,
pinching, pulling,
poking, etc.)
Striking
Students/Staff,
Indecent Activity,
Bullying,
Harassment,
Vandalism,
Stealing

Step One
Definite Actions:
• Student/Teacher
Conference
• State Rules
• Redirect Students
Using Problem
Solving Questions/
Feedback
Options:
• Parent Contact
• Counseling
• Loss of Privilege

Step Two
Definite Actions:
• Loss of Privilege
• Parent Contact
Options:
• Office Referral
• Counseling
• Conference with
Teacher, Parent,
Student, and
Principal

Step Three
Definite Actions:
• Phone Call Home
• Office Referral
Options:
• Behavior Plan
• Counseling
• Detention
• Suspension

Definite Actions:
• Phone Call Home
• Loss Of Privilege
• Office Referral
Options:
• Behavior Plan
• Counseling
• Parent Conference
• Detention
• Suspension

Definite Actions:
• Office Referral
• Conference with
Parent, Teacher,
Student, Principal
Options:
• Behavior Plan
• Counseling
• Detention
• Suspension

Definite Actions:
• Office Referral
• Phone Call Home
• Behavior Plan
Options:
• Counseling
• Detention
• Suspension
• Change of
Placement
• Juvenile Court
Referral
•

Possession and/or
Threat of or Use of
a Deadly Weapon,
Possession of a
Firearm Cartridge
Possession and/or
Use of a Controlled
Substance, False
Alarms

Definite Actions:
• Phone Call Home
• Immediate Escort to
the Office
• Suspension
Options:
• Change of Placement
• Counseling
• Expulsion
• Conference with
Resource Officer

Definite Actions:
• Phone Call Home
• Immediate Escort
to the Office
• Suspension
Options:
• Change of
Placement
• Counseling
• Expulsion
• Conference with
Resource Officer
• Juvenile Court
Referral
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Conference with
Resource Officer
• Expulsion
Definite Actions:
• Phone Call Home
• Immediate Escort
to the Office
• Suspension
Options:
• Change of
Placement
• Counseling
• Expulsion
• Conference with
Resource Officer
• Juvenile Court
Referral

Grades 3-5 Discipline Guide
•
•
•
•
•
•

Behavior
Repeated
Violations
Unacceptable
Behavior
Gross
Misconduct
Cheating
Misuse of
Technology
Unauthorized
Hitting or
Touching

•
•
•
•
•
•
•
•

First Referral
Office Referral
Phone Call Home
Problem Solving
Form Completed by
Student
Loss of Privilege
Possible Detention
Possible Saturday
School
Possible Suspension
Possible Behavior
Support

•
•

•

•
•
•
•
•

•
•
•
•
•
•
•
•

•

•

•

Insubordination
Unauthorized
Possession or Use
Bullying/
Harassment
Vandalism
Threatening or
Endangering
Behavior
Possession of a
Deadly Weapon
Possession of a
Firearm Cartridge
Possession of a
Controlled
Substance
Possession and
Threat of or Use
of a Deadly
Weapon
Possession and
Distribution of a
Controlled
Substance
Assault of School
Personnel

•
•
•
•
•

•
•
•
•

Office Referral
Phone Call Home
Problem Solving
Form Completed by
Student
Detention, Saturday
School, Suspension
Possible Behavior
Support

•
•
•

Immediate Escort to
Office
Notify Law
Enforcement
Minimum 3 Day
Suspension
Possible Expulsion

•

•
•

•
•
•

Second Referral
Office Referral
Phone Call
Home/Conference
w/ teacher,
principal, parent,
student
Problem Solving
Form Completed by
Student
Loss of Privilege
Possible Detention
Possible Saturday
School
Possible Suspension
Possible Behavior
Support
Office Referral
Phone Call Home
Problem Solving
Form Completed by
Student
Detention, Saturday
School, Suspension
Possible Behavior
Support

Immediate Escort to
Office
Notify Law
Enforcement
Minimum 5 Day
Suspension
Recommendation
for Expulsion

•
•

•

•
•
•
•
•
•
•
•
•
•
•

•
•
•
•

Third Referral
Office Referral
Phone Call
Home/Conference
w/ teacher,
principal, parent,
student
Problem Solving
Form Completed by
Student
Loss of Privilege
Possible Detention
Possible Saturday
School
Possible Suspension
Possible Behavior
Support
Behavior Plan
Office Referral
Phone Call Home
Problem Solving
Form Completed by
Student
Detention, Saturday
School, Suspension
Behavior Plan

Immediate Escort to
Office
Notify Law
Enforcement
Minimum 10 Day
Suspension
Recommendation
for Expulsion

*This informational tool is designed to provide guidance to school personnel when deciding an
appropriate punishment for students who commit discipline infractions. School Personnel will
use their best judgment in applying the consequences.
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Guidelines for Detention and Saturday School
The following guidelines are to be in effect during After School Detention and Saturday School:
1. After school detention starts at 3:30pm and ends at 4:30pm. Students must be picked
up at that time.
2. For Saturday School, students are to be dropped off and picked up at the front of the
building. The monitor will meet the student in the elementary school lobby.
3. Students must report with necessary school materials to study: paper, pencils, books,
erasers, etc. Only school related work may be done during detention or Saturday School.
4. No food or beverages may be consumed during Detention or Saturday School.
5. No recreational articles will be allowed in the room.
6. Students will not be allowed to put their heads down and/or sleep.
7. Students are not permitted to talk to one other.
8. Disputes over dates or amounts of time to be served should be referred to the office.
Monitors are only responsible to be sure that students are credited for actual time
served.
9. When school is cancelled for inclement weather on a Friday, Saturday School the next
day will also be cancelled.
Policy for Failure to Serve an Assigned Detention
Students missing an assigned detention because of excused absences or school closing are
automatically assigned the next detention day. Students who are unexcused to an after-school
detention or Saturday school will have the following actions taken:
1. The detention will be reassigned for the next available date.
2. When a reassigned detention or Saturday School is not served, further action will be
taken.
In-School Suspension
1. I.S.S. offers the opportunity for the student to improve his/her behavior while
continuing academic progress.
2. Maysville Staff will provide class work for the students to complete that is comparable
to work being done in class. Additional work may be assigned if necessary.
3. I.S.S. staff will provide a very structured, SILENT, independent study atmosphere in
which students will work only on work provided.
4. Students who fail to cooperate in I.S.S. may have their visit extended or further
disciplinary action taken.
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DRESS CODE POLICY
Since there will be many social functions and obligations later in life dictating appropriate dress
and appearance, it is suggested that neatness, cleanliness, good grooming, and appropriate
dress be considered primary responsibilities of all students. Students should consider both the
temperature controlled environment of the building and the outside weather conditions in
choosing appropriate dress that will not only comply with the dress code regulations but will
also make provision for the student’s health and comfort. School attire should conform to the
following general regulations that are not intended to be all-inclusive.
Appropriate Dress
• Any clothing or wearing apparel that would be unsafe to a student during the school
day, or school related activity, should not be worn. We require that all shoes have a heel
strap and cover the toes.
•

Students will not be permitted to wear clothing or apparel that glorifies, advertises, or
promotes the use or engagement in alcohol, tobacco, illegal substances, sexual conduct,
or violence.

•

Students will not be permitted to wear clothing or apparel depicting or expressing
obscenities; satanic references, discrimination, or which is otherwise inappropriate or
offensive.

•

Shorts, skirts, and skorts may be worn to school but must at least meet the tip of the
student’s index finger. Shorts not allowed include: biking shorts, cut-offs or any other
tight fitting short/pants which expose undergarments.

•

Shorts/Pants should not rest below the hips, and pants/shirts must meet at all times
(sitting or standing). Holes in pants/jeans above the knee are prohibited.

•

No obvious pajamas or slippers may be worn.

•

Hats are not to be worn inside the building. Outerwear, such as a coat, is not to be worn
in the building.

•

Blouses, shirts, dresses with open backs, low necklines, thin straps (anything less than
2”), strapless, open down the sides or of bare midriff design, or those that expose
undergarments are not allowed.

•

Students are not allowed to wear bandannas, sunglasses, or visors in the building.

•

Students are not allowed to wear chains or spiked jewelry.

•

Footwear or items of clothing that would damage furniture, floors, or walls are in
violation of the dress code. This includes roller shoes.
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Violations to the Dress Code
Students in violation will be expected to change clothing immediately to comply with the dress
code. If students are wearing shoes that are in violation of the dress code, students will not be
permitted to participate in physical education class or recess, due to safety concerns.
Parents/Guardians will be contacted by school personnel when a student is in violation of the
dress code. Consequences may be added for insubordination and/or repeated dress code
violations.
Recess Policy
All students will go outside for recesses if both the temperature and wind chill are at least 25
degrees unless excused by a physician. During the winter season, students need to wear
appropriate clothing to allow participation in outdoor recess.

GENERAL INFORMATION
Change of Address, Telephone Numbers, or Contact Information
Records of a student’s address and telephone number(s), and contact information for
parents/guardians are kept in the main office. Please advise the office if information changes
during the year, as we are required to keep correct records and the information is critical in
case of an emergency. The automated call system will only place calls to one phone number per
student. Please be sure to indicate the phone number you wish to be used on your child’s
emergency medical card.
Custody Documentation
It is mandatory that we have a copy of the most recent custody, restraining or visitation orders
affecting your child. The administration will make decisions based upon the most current
paperwork we have on file.
Communication
If you would like a conference with a teacher or principal, please call the school office and make
an appointment. Regarding classroom concerns, parents are encouraged to discuss these with
the teacher first, before calling a building or district administrator. In an effort to keep
instructional time as undisturbed as possible, teachers will only take phone calls at school if
they are not received during instructional time. All classroom teachers have voice mail
capability and email accounts. Additionally, teachers will make themselves available for
personal conference either before or after school, or during planning times.
Visitors
Parents and community members are welcome to visit our school for concerts, conferences,
and other business. According to state law, visitors must report immediately to the main office
to obtain a visitor’s pass, signing in upon arrival and out upon departure. Student-age
individuals who do not attend our school may not visit Maysville students unless permission has
been granted by a Maysville Administrator or designee prior to the requested visit.
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Field Trips
The need for parent chaperones and ability to accommodate parent participation varies from
field trip to field trip. For this reason, each grade level reserves the right to determine the
number of parents needed to attend each trip, and parent chaperones will be selected at
random. Parent chaperones selected are required to ride the school bus to and from the field
trip destination. Parents not selected are NOT permitted to join the group at the field trip
destination. Parent chaperones are expected to serve as role models for our students, and may
not take pictures or video of students, other than their own.
Immunizations
State law states “no students may remain in school more than twelve days if he/she has not
received, or is not in the process of receiving the immunization required by statute.” Please be
certain that your child has been properly immunized. You may contact our school nurse if you
have questions or concerns.
Medication
Any prescription medication, prescribed by a doctor, must be stored and dispensed from the
school clinic. A form signed by both the doctor and the parent must be on file in the clinic
before any prescription medications can be administered by office staff.
Over the counter medications must be stored, in the school clinic, along with the NonPrescription Authorization form signed by a parent giving specific instructions for administering
the medication.
All medications (prescription/over-the-counter) must be in the original unopened purchased
container with instructions. Any medication brought to school that is not in its original
unopened purchased container will be confiscated and destroyed.
All medication must be brought to school by parent/guardian and given to the clinic. The same
procedure must also be followed for picking medicine up.
Student Fees
All Maysville Elementary School students will be charged a $20 student fee per year. Unpaid
fees/fines/lunch charges will accumulate from year to year.
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Community Eligibility Provision Program
Maysville Local School District qualified for the Community Eligibility Provision Program which
provides breakfast and lunch at no cost to students in our district. The Food Service
Department will provide monthly menus for your information.
School Breakfast/Lunch
Breakfast
FREE FOR ALL STUDENTS
Lunch
FREE FOR ALL STUDENTS
Adult Lunch
$ 2.50
Extra Milk
$ .40
Bottled Water
$ .50
(Prices subject to change)
Students may bring their lunch. Please include items that the students can open with little
assistance. Students are not permitted to have pop, energy drinks or soft drinks in school.
Unfortunately, all lunch visitors will be prohibited due to students having assigned seats during
lunch.
We are excited to be able to provide you with an online system to use to pay your child’s
student fees and add to their lunch accounts. You may use your credit and/or debit card for the
transaction. We cannot take credit card payments in the school office as this is only available
via the internet. Cash and checks are still accepted onsite.
To use the online system, you must first create an account. You will need your child’s student ID
number in order to complete the initial registration. No personal information about your child
is available online. The district does not keep your credit card information on file and you will
need to re-enter your credit card number each time you use the online system.
You can access the online payment website by going to our district website,
http://maysvillelsd.schoolwires.com, and clicking on the SPS EZpay logo to be transferred to
the payment site. Complete the registration page and add your child’s name and ID number.
Once you have registered and created a password you will not need the student ID number
again. You can check your child’s account balances as long as you have access to the internet.
For your convenience, you will also receive a Low Lunch balance email when his/her balance
falls below $15.00. Please be sure to add SPS EZpay to your contact list otherwise it will be
considered spam and will go into your junk email.
Questions may be directed to 1-866-MyEZpay (866-693-9729) or by email at
info@spsezpay.com. Payments made online will be credited by the end of the next business
day. There is a no convenience charge to use this system. We hope this will make payments
easier and more convenient.
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Library Policy
The MES Media Center strives to provide your child with the best opportunities to explore and
read a variety of books. In order to do this successfully, it is important that library staff,
students, and families work together in following the below guidelines:
• Students are responsible for all books/items they have checked out of the library and
are permitted to check no more than 1 item out at one time.
• It is expected that students will treat library materials with respect and will return a
book/item on time or renew the item, if needed.
• Replacement fines will be incurred for books/items on students’ records that are lost or
missing.

Transportation
Bussing will be provided for all elementary students as long as they are in compliance with the
School Bus Code of Conduct. Students are permitted to have only one bus stop, unless a second
stop has been approved by the Assistant Superintendent and the Director of Transportation. A
meeting is required to be granted this approval. Students not riding a bus must be dropped off
by car. Because of heavy traffic and an absence of sidewalks, no students will be permitted to
walk or ride a bike to and from the building.
You are permitted to call the office or send in a signed note making transportation changes to
parent pick up or latchkey only. No bus changes will be taken via phone call, signed note or
electric media (email, dojo as examples).
School Closing or Early Dismissal
If, for any reason, our instructional day should be cancelled, notice of a cancellation will be
posted on the district website (www.maysville.k12.oh.us) and on the district APP, broadcast
over local television and radio stations, and via the automated calling system. Please do not call
the school office; we need to keep our phone lines open for emergency calls.
At the beginning of each school year, children need to be informed of where to go in an
emergency early dismissal. On the online registration, there is a section to complete regarding a
plan for your child in the case of an emergency early dismissal. It will be impossible for all
students to call home during an unplanned early dismissal; please be sure we know what you
would like your child to do.
Textbooks/Library Books
Books are furnished by the Board of Education and distributed for student use. Each student is
financially responsible for books issued to him/her that are lost, damaged, or defaced. Books
are valued at replacement cost.
Lost and Found
Articles found on school property should be turned in to the school office. Owners of lost
articles should report the loss to the office. The Maysville Local School District is not responsible
for items that students leave behind. It is the students’ responsibility to notify a staff member
that an item has been lost or stolen. Staff members will provide reasonable assistance to
students to help them secure missing items. Items that are left behind at the end of the school
year will be destroyed or donated to charity.
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Dangerous Objects
Any dangerous object brought to school for an educational purpose must have prior approval
from the administration. Parents/guardians must transport objects to and from the school
office. The object will be secured in a safe location in the office until it is used for an
educational purpose. After the object is used it will be immediately returned to the office.

Toys, and Novelties
Students should not bring toys, trading cards, novelties, to school. Such items can cause injury
and/or classroom disruptions.
The school will not be responsible for lost, stolen, or damaged items.

Cell Phones and Electronic Devices
Students are not permitted to have cell phones or any other electronic device during school
hours. If a student has a phone or device, the following will happen:
1st Offense – Phone/Device will be given to administration, parents will be contacted and the
student can pick it up at the end of the day.
2nd Offense- Phone/Device will be given to administration, parents will be contacted, and a
parent must pick up the phone/device. The student will also be assigned a consequence.
3 or more offenses may result in additional consequences for the student.
The school will not be responsible for lost, stolen, or damaged cell phones or devices
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MAYSVILLE LOCAL SCHOOLS 1:1 CHROMEBOOK HANDBOOK
The goal of the 1:1 Chromebook program is to create a collaborative, interactive learning
environment for all students. This environment will enable and support students and teachers
to implement transformative uses of technology while enhancing students’ engagement with
content and promoting the developing of self-directed and lifelong learners.
1. RECEIVING YOUR CHROMEBOOK
Chromebooks will be distributed within the first three weeks of the school year. This 1:1
Chromebook Handbook outlines the procedures and policies for families to protect the
Chromebook investment for the Maysville Local School District.
2. TAKING CARE OF YOUR CHROMEBOOK
Students are responsible for the general care of the Chromebook they have been issued by the
school. Chromebooks that are broken, or fail to work properly, must be reported and turned in
to the school.
•
•

Elementary students should turn the Chromebook into the classroom teacher.
Middle and High School students should turn the Chromebook into Technology office
located in the Makerspace room.
Do not take district owned Chromebooks to an outside computer service for any type of
repairs or maintenance.
2a: General Precautions
•
•
•
•
•

Do not attempt to repair your Chromebook yourself.
No food or drink is allowed next to your Chromebook while it is in use.
Never transport your Chromebook with the power cord plugged in.
Chromebooks must remain free of any writing, drawing, skins, or stickers.
Chromebooks will have a Maysville Local School District Inventory tag on them. Any
attempt to remove or alter this tag will result in disciplinary action.
• Chromebooks should never be left in a car or any unsupervised area.
• Students are responsible for bringing completely charged Chromebooks for use each
school day.
• Chargers are to be left at home. Chromebooks are capable of holding a charge sufficient
for an entire day of activity.
• Keep chargers away from pets. Cats and dogs, especially when young will chew the
cords.
2b: Carrying Chromebooks
•
•

Never move a Chromebook by lifting from the screen. Always support a Chromebook
from the bottom with lid closed.
When transporting your Chromebook, it MUST be in a carrying case provided.
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2c: Screen Care
The Chromebook screens can be easily damaged! The screens are particularly sensitive to
damage from excessive pressure on the screen.
•
•
•

Do not lean or put pressure on the top of the Chromebook when it is closed.
Do not poke the screen with anything that will mark or scratch the screen surface.
Do not place anything on the keyboard before closing the lid (e.g. pens, pencils, or
disks).
• Only clean the screen with soft, dry microfiber cloth or anti-static cloth.
3. USING YOUR CHROMEBOOK
3a: Chromebooks left at home
•

Fully-charged Chromebooks must be brought to school every day; repeated violations
will result in disciplinary action.
3b: Inappropriate Media
•

Inappropriate media, including but not limited to: guns, weapons, pornographic
materials, inappropriate language, alcohol, drug, gang-related symptoms or pictures are
prohibited and will result in disciplinary actions.
3c: Sound
• Headphones may be used at the discretion of the teacher.
3d: Printing
•

Students will not have the ability to print from their Chromebooks at school
(assignments will be submitted digitally).
3e: Account Access
•

Students should only login to their Chromebook using their Maysville Local Schools
Google account.
• Students should not allow anyone else to use their Chromebook.
• Take care to protect your password. Do not share your password.
• Make sure you log out when you are done using your Chromebook.
4. MANAGING & SAVING YOUR DIGITAL WORK WITH A CHROMEBOOK
•
•

•

Files will be stored online.
OFFLINE MODE – Many Google Apps allow for offline access which will allow for school
work to be accomplished even when the Chromebook does not have access to WiFi. Any
work done in offline mode will be synced with the student’s Google account when the
Chromebook rejoins WiFi.
If no internet is available at home, students can access Maysville’s wireless network
from the parking lots in front of the Elementary and 6-12 buildings. The Chromebooks
will automatically connect so that students can upload and download assignments.
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5. OPERATING SYSTEM ON YOUR CHROMEBOOK
• Chromebooks should be restarted weekly to allow for Chrome OS updates.
• Chromebooks are built with layers of protection against malware and security attacks.
6. PROTECTING & STORING YOUR CHROMEBOOK
•

Chromebooks are the responsibility of the student. This device will be yours for the
entire school year. Take good care of it!
• Students need to take their Chromebooks home every day.
7. DAMAGED OR STOLEN CHROMEBOOK
7a: Reporting Chromebook Damage
•

If your Chromebook is damaged, report incident immediately to your teacher. Do not
try to repair it yourself.
• A portion of school fees will help cover supplies and equipment repairs.
• All repairs due to accidental damage will be assessed a $25 charge.
7b: Stolen Chromebook
•

Parent(s)/Guardian(s) must file a police report for the stolen device. Upon receipt of
the police report, the District will then replace the Chromebook.
7c: Chromebooks under repair
•

A loaner Chromebook will be provided to the student while repairs are taking place.
Loaner Chromebooks will fall under the same guidelines as any other student-issued
Chromebook.
8. RETURNING YOUR CHROMEBOOK
All district owned Chromebooks must be returned following these guidelines:
•

•

Chromebook, charger and carrying case must be returned in good working condition
upon request or withdrawal from the school district. Students should not write on or
decorate their Chromebook or carrying case.
Parents will be responsible for the replacement cost of any Chromebook, charger
and/or carrying case not returned and student records will be held until payment is
made to Maysville Schools.

Title IX
The Maysville Local School District Title IX policy is available in the digital handbook found on
the district website at www.maysville.k12.oh.us.
The 504 coordinator for the Maysville Local Schools is Jamie Sines.
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Maysville Elementary School
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